
Helpful Hints

Q: How do I activate an order?
A: After completing all the steps for

ordering, click the Accept Order button.

Q: How do I sign an order?
A: You can sign an order immediately after

placing it, after placing all orders for a
particular service, or after you have
placed all orders during a working
session.

• To sign after all lab orders (or meds,
diets, or imaging), select “Sign” from the
action menu (at the top of the screen or
by clicking the right button on your
mouse).

 

• To sign after entering all orders, simply
click the Accept Orders button after each
set of orders for different services, then
when you exit the patient's chart, a pop-
up window will ask you to enter your
electronic signature or save the order to
be signed later (a notification will be
created for unsigned orders).

 
 Q: How do I turn off notifications I don’t

want to see?
 A: Select Notifications Mgmt Menu on your

Personal Preferences Menu. It lets you
enable or disable notifications (if they are
not ones deemed mandatory by your
site).

 

 CPRS Overview
 
 The Computerized Patient Record System
(CPRS) V. 1.0 organizes and presents all
relevant data on a patient in a way that
directly supports clinical decision making. This
data includes medical history and conditions,
problems and diagnoses, diagnostic and
therapeutic procedures, and interventions.
 
 Impact on Patient Care

• Integrated view of patient information.
Orders integrated with progress notes,
results, procedures, diagnoses, and problems

•  Improved accessibility of online clinical
information and results, locally and remotely

• Decision support through order checking,
alerts, and clinical reminders

• Restructured and simplified interface
between the OE/RR utilities and the
ancillary packages

• Improved efficiency for entering orders

• Complete order sets that can be pre-defined
and personalized

• Continuity – inpatient and outpatient
records are seamless; medications can be
converted

• Enhanced patient/provider linkage

• Consistent, event-driven, windows-style
clinical user interface
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How do I move from one part of the
Patient Record to another?

1.The tabs across the bottom of the CPRS Cover
Sheet represent tabs/sections of a paper chart:
Cover Problems Medications
Labs Orders Consults
Notes Reports D/C Summaries

2. Select one of the tabs to take you immediately
to that section of the chart.

3. View and Action menus change according to the
tab that is selected. For example, only actions that
can be performed on Progress Notes are listed under
these menus when you select Notes.

4. To see more information on any of the individual
elements on the Coversheet (for example,
Allergies, Appointments, or Lab results), double-
click on the specific item. A box pops up with more
details.

How do I order in CPRS?

1. Click on the Order tab at the bottom of the screen.
You will then see a screen containing current orders
for the selected patient.

2. In the box on the left are names of services or
categories you can place orders for. Select one of
these and an ordering dialog box will appear on the
lower half of the orders screen.

3. To order Inpatient meds, select Meds, Inpatient from
the list on the left; the ordering dialog appears:

4. Choose the appropriate dose, route, schedule, etc.,
then click the Accept Order button.
Accept Saves individual order and clears boxes
Quit Exits the ordering process

5. Orders needing signature are saved so you can sign
oncewhen you select “Sign Changes” or when you
exit the chart.

How do I select a patient?
After you sign into CPRS, you will see the
Patient Selection screen.

1.Choose a patient list (by ward, clinic, provider,
specialty, etc.):
a. Double-click on the kind of list you want
b. Double-click on the patient’s name, or

2. Choose a patient from the complete patient
list:
a. Double-click on the patient’s name, or

3. Type in the name of a patient in the top box

Notifications
Clinical Notifications are displayed at the bottom
of the patient selection screen. Only your
patients (or ones who are on Patient Lists that
you are a member of) appear. To take action on a
displayed notification, click on it, then click the
Process button.


